VE Final Portfolio Assignment
Each portfolio must include:

1. A minimum of 5 artifacts.

2. A table of contents with page numbers(All artifacts and reflections)

3. Must be typed in black - 12 point, single spaced no cursive fonts!

4. All 5 reflections, and the singular final reflection, for each artifact- Must be a minimum of a ½ a page typed single spaced.

5. Every folder must be decorated in a way that suits your personality and demonstrates something unique about you.

5 Artifacts:

These can be anything that you worked on, turned in, or took notes on during the term. Resume Cover letter Letters of Recommendation Sample Job Description and Job Application Specific work samples that pertain to their virtual job or anything that you think might fit in. Each artifact should be the pieces that BEST represent what you learned in this class term.

5 Reflections:
· Why did you pick this artifact to be in your portfolio?

· How did it relate to the unit we were studying in class?

· What did you learn by doing this assignment?

· How does it fit into the “Big Picture” of what you learned? (Scholastically, Skillfully, and Socially.)

· Comments or questions that are still in your mind.

Final Reflection (Only One):

· What are some of the connections that you can see between your artifacts in this portfolio?
· Given what is in this portfolio and the work that you have done over the term, what have you learned in this class?

Evaluation

_____ / 5 points folder                                                        _____ / 40 points (4) Artifacts

_____ / 5 points Table of Contents                                     _____ / 40 points (4) reflections

_____ / 10 points (1) Final Reflection                                _____ / 100 points Total
Portfolio Rubric
Name:________________________

An “A” Portfolio:

An “A” portfolio is one that shows exceptional work. All of the elements of the assignment are present and they are neatly organized. There are no spelling/ grammar mistakes and the writing is clear and legible. There is creativity in the presentation of the portfolio which sets it apart as the authors work. The reflections on the artifact show that the author has an understanding of the material covered in class beyond just the facts. The final reflection shows that the author has made connections between what they are learning and the world around them.
A “B” Portfolio:
A “B” portfolio is one that shows solid work. All of the elements of the assignment are present and neatly organized. There are minimal spelling/ grammar mistakes and the writing is clear and legible. The reflections on the artifacts show that the author has a firm understanding of the material covered in class. A “B” portfolio might make up in clarity what it lacks in creativity. The connection between the final reflection and the rest of the portfolio is clear.
A “C” Portfolio:
A “C” portfolio is one that shows adequate work. All elements of the assignment are present, but the organization may not be clear or connected. The reflections on the artifacts show a basic knowledge of the subject manner covered in the class, but may contain some errant facts. The final reflection is not connected to the rest of the portfolio. The minimum required work was done for the assignment.

A “D” Portfolio:
A “D” portfolio is one that shows unsatisfactory work. All the elements of the assignment are not included. Minimal thought was put into the reflections on the artifacts. The portfolio is poorly organized and is not neat. The final reflection does not connect to the rest of the portfolio or to the material covered in class.

A “F” Portfolio:
No time, thought or effort was put into the portfolio.
THIS IS A TERM ASSIGNMNET AND WILL NOT BE ACCEPTED LATE!

This sheet must be turned in with your portfolio.

A 10 point penalty will be in effect for those who do not turn in this sheet.

